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State of Washington
Dept. of Enterprise Services
invites applications for the position of: 

Public Works Contracts Manager
SALARY: $95,000.00 - $112,000.00 Annually

OPENING DATE: 12/03/21
 
CLOSING DATE: Continuous
 
DESCRIPTION:

Public Works Contracts Manager 
 (WMS 2)

 
**This posting is open until filled. Application review will begin one week from initial posting date.

Qualified applicants are encouraged to apply as soon as possible.** 
  

Who we are
 The Department of Enterprise Services' (DES) mission is "strengthening the business of

government." DES does this through its vision of delivering high quality, cost effective support
services, policy and governance to state government and other public entities so they can focus on
their core missions. DES’s goals are to offer expertise in facilities & capitol grounds management,
acquisitions, training & support, and various shared services. We relentlessly pursue our strategic
drivers: satisfied customers, a healthy team culture and a financially healthy organization. We
value Respect, Integrity, Excellence, Diversity, Equity and Inclusion. We seek new team members
who share our commitment to be an equity-driven and antiracist organization. We listen to
customers and team members to understand what they need and expect. We promote creativity,
learning and improvement to meet those needs and adapt to the ever-changing business
environment. We measure our results and seek feedback to improve our performance.

 
Who we are looking for:

 The Facility Professional Services Division (FPS) is seeking a Public Works Contracts Manager to
lead the team responsible for the administration of public works contracts, consultant design
contracts and energy performance contracts for the Engineering & Architectural Services (E&AS),
Planning and Project Delivery (PPD), and the Energy programs. This position is critical to the
mission of these programs by performing a vital role in adhering to public works contracting law
and standard public works contract management processes and procedures
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The ideal candidate will have the following proficiencies:
Will be an outstanding leader. The Contracts Team is made up of 10-15 contract specialists
who are looking for a leader who will listen, coach and mentor, support and protect their best
interests, provide clear direction, and hold people accountable. As a leader within our
agency, you will also be able to create and maintain a space that is inclusive and safe for
everyone that interacts with and within our agency. You will also implement practices and
working conditions that achieve inclusion in the workforce and in the way we serve the
public.
Will be an effective manager. The ideal candidate must be able to effectively assign and
track work, monitor progress and workload, establish performance measures, write/update
policies and procedures, set expectations and evaluate performance.
Will be an expert in Public Works contracting. The ideal candidate will have seasoned
experience in the management of all phases of capital construction and a working
understanding of the principles and practices of public works contract administration
including planning, budgeting, design, and construction of a wide variety of facilities. 
Will be knowledgeable of state statutes and policies affecting architecture, engineering,
energy, planning, cost control, and construction contracting. They will also possess the
analytical skills necessary to evaluate proposed legislation for potential impacts to the
division, the state, and the design and construction industry.
Will be capable of making hard decisions. As the Public Works Contracts Manager, you must
be capable of making critical decisions and recommendations affecting the design,
construction, and schedule of a major portion of the state's capital construction program and
the long-range strategic goals of the division. 
Must be an excellent Communicator. This position must be able to analyze and understand
complex technical issues, and communicate the key concepts, legal obligations and
alternatives to non-technical staff and decision makers. This position must be able to write
policies and procedures for contract administration. Further, negotiation and communication
skills are required in interfacing with senior level management, building officials, regulatory
agencies, legislative staff, and the news media.

 **Please address how you have the experience and skills necessary to meet these
proficiencies in your letter of interest.

Why join us: 
The Department of Enterprise Services offers:  

A great total compensation and benefits package; 
Paid Vacation, Leave, and Holidays; 
A healthy work/life balance, which may include flexible work schedules, teleworking, and an
Infants in the Workplace Program; 
An agency-wide commitment to diversity, equity, inclusion and respect, and leaders who
encourage all employees to bring their authentic selves to work; 
Access to several state business resource groups including the Rainbow Alliance and
Inclusion Network, Veteran Employee Resource Group, Latino Leadership Network, Blacks
United in Leadership and Diversity, Disability Inclusion Network, and Washington Immigrant
Network; 
Supported growth and development opportunities; and
Opportunities to serve your community through meaningful work.

 
DUTIES:

The primary responsibility of this position is to manage the statewide Public Works Contracts
program and administer the program's formal contracting activities, including capital construction,
energy performance, engineering and architectural services contracts, interagency reimbursable
services contracts, and personal service contracts.
 
 Some of what you will enjoy doing:

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fofm.wa.gov%2Fstate-human-resources%2Fcompensation-job-classes%2Fbenefits&data=04%7C01%7Cjennifer.mcwaid%40des.wa.gov%7C66651ff9b57046ac458608d99eda84a5%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637715483626289129%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=oUnyKDHmq4uWbuoKRG6unNgKwiVeEUppowuKYcmuCEA%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fofm.wa.gov%2Fstate-human-resources%2Fcompensation-job-classes%2Fcompensation-administration%2Fvacation-leave-and-holidays&data=04%7C01%7Cjennifer.mcwaid%40des.wa.gov%7C66651ff9b57046ac458608d99eda84a5%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637715483626289129%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=E9fm5CfgfNfQ%2B4kmgRyRVVd1XYYuiqh%2FI7R7omPWFZo%3D&reserved=0
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Plan, lead, organize and control the work performed by the Public Works Contracts program.
Ensure appropriate and optimum use of the organizations' resources and enhance the
effectiveness of employees through timely appraisal and professional development
opportunities. Support effective communications throughout the organization. Maintain the
highest standards of personal/professional and ethical conduct and support the state's goals
for a diverse workforce.
Analyze proposed legislation for impacts to DES, client agencies and the construction
industry. Determine the effects of the legislation on our contracts, and bidding processes,
and write reports to inform agency leadership.
Develop internal guidelines, policies and procedures for department staff relating to public
works bidding, and contract administration. Develop internal guidelines, policies and
procedures for professional consultant selection, and consultant contract administration.
Serve as an advisory to DES for public works contract issues with other state and federal
agencies, as well as local jurisdictions.
Plan, lead, organize and manage the contractual issues addressed by the agency for its
public works construction program. Ensure timely and accurate responses to contractual
issues for capital projects, interagency agreements, and operational contracts. Develop,
monitor and improve performance and accountability measures.
Ensure that capital construction contracts, design agreements, and performance contracts
are conducted in a manner that is consistent with applicable state laws.
Manage statewide on-call consultant contracts for professional design and space planning
services required by state agencies.
Provide problem analysis, mentoring and consultation to DES and other state and local
jurisdictions, statewide on contractual issues.
Provide expertise and leadership in DES' efforts to find efficiencies and improved business
practices as they apply to contract activities.

 
QUALIFICATIONS:

Required Qualifications:
A Bachelor's Degree in a public works contracting related field such as engineering,
architecture, construction management or business administration.

OR 
Equivalent experience in public works contract administration.
 

Required Knowledge, Skills, and Abilities: 
A working understanding of the principles and practices of public works contract
management including planning, budgeting, design, and construction of a wide variety of
facilities and knowledge of state statutes and policies affecting architecture, engineering,
energy, planning, cost control, and construction contracting.
Ability to communicate effectively with a staff of experienced professional engineers and
architects and with a wide variety of client agencies, design professionals, and construction
contractors.
Negotiating and communication skills are required in interfacing with senior level
management, building officials, regulatory agencies, legislative staff, and the news media.
Capable of making critical decisions affecting the design and construction of a major portion
of the state's capital construction program and the long-range strategic goals of the division.
Seasoned experience in the management of all phases of the state's capital construction
program.
Knowledge of construction contract administration, design service costs, construction costs,
government capital budget procedures, and estimating building construction costs.
Knowledge of statutes pertaining to state public works.

Diversity Equity and Inclusion (DEI) Competencies:  
 Incumbents to this position must possess and demonstrate the following competencies:  
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Able to learn and understand the language and concepts of our DES DEI culture and commit
to being a part of creating and maintaining a diverse, equitable, respectful and inclusive
workplace. 
Demonstrate a commitment to growth, learning and self-awareness when provided training
and opportunities to participate in improving our work environment.
Participate and behave in a manner that creates trust and builds working relationships,
promoting teamwork and collaboration in the work environment.
Demonstrate the understanding that all people are valued; contribute to an equitable,
inclusive and respectful environment when working with members of the group, team,
organization or community.
Commit to being an active participant in continually evaluating and improving strategies that
promote equity and inclusion in our organization.

  
As a leader of people and/or policy and/or processes at DES, incumbents to this position
must be willing to grow in and be the example for the DES work related to diversity, equity,
inclusion and anti-racism. You are an influencer; use this role to encourage staff and others
in the agency to participate in the DEI work at all levels: program, agency and statewide: 

Create and/or maintain a space that is inclusive and safe for everyone who interacts with
and within our agency. Leaders recognize that oppression and inequities such as racism,
sexism, classism, etc., are real, exist and need to be addressed. 
Implement practices and working conditions that achieve inclusion in the workforce and in
the way we serve the public. Create a place of belonging, inclusion, safety and growth.

Preferred/Desired Education, Experience, and Competencies:
Demonstrated skill in public works contracting.
Demonstrated skill with writing contract specifications and contract management.
Familiar with Washington State legislative processes.
Familiar with LEED™ objectives and practices.
Skilled in negotiation and mediation techniques.
Advanced principles of management, including personnel, budget staffing, long-range
strategic, tactical, and business planning, and construction project planning.
The education skills and managerial abilities, which mirror those of owners and key
principles in major construction corporations in the country are highly desired.
Proven ability to achieve excellent results with little need for oversight.
Ability to accept personal responsibility for the quality and timeliness of work.
Ability to earn the trust, respect, and confidence of co-workers and customers through
consistent honesty, forthrightness, and professionalism in all interactions.
Use of strategic thinking to evaluate proposed actions and timelines against organizational
mission and values.
Proficient use of Microsoft PowerPoint and Excel.

 
SUPPLEMENTAL INFORMATION:

Please provide the following documents in order to be considered; failure to do so may
result in you not being considered for the position: 

A letter of interest, describing how you meet the qualifications for this position as outlined
in the job posting; 
A current resume, detailing experience, and education; and 
A current list of at least three (3) professional references with current contact information
(attached or available to provide at the time of interview)

  
Conditions of Employment:  

COVID Vaccination Requirement: Per Governor Inslee's Proclamation 21-14 (Download
PDF reader), state employees must be fully vaccinated against COVID-19.   Please note
that any offer of employment is contingent upon you providing verification of your vaccine

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.governor.wa.gov%2Fsites%2Fdefault%2Ffiles%2Fproclamations%2F21-14%2520-%2520COVID-19%2520Vax%2520Washington%2520%2528tmp%2529.pdf&data=04%7C01%7Cjennifer.mcwaid%40des.wa.gov%7Cf2f786201b504fa4f3a808d960d834ad%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637647303971810285%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=sTFE0eLHp5daTddXS1y9rJ3SlSY7SCVxnqAlw8WPk7k%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fget.adobe.com%2Freader%2F&data=04%7C01%7Cjennifer.mcwaid%40des.wa.gov%7Cf2f786201b504fa4f3a808d960d834ad%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637647303971810285%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=SfhaRZM6IPVxv1SczNxU3KBOwpue7d8OwgdPHU1%2B9ds%3D&reserved=0
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status. No start date will be approved until you have verified your vaccine status.  Please do
not attach your vaccination verification to your application as it will be removed.
Details on how to proceed with verification will be provided once a conditional offer
has been made.
Background Check Notice:  Prior to any new appointment into the Department of
Enterprise Services, a background check including criminal record history will be conducted.
 Information from the background check will not necessarily preclude employment, but will
be considered in determining the applicant's suitability and competence to perform in the
position.

  
Opportunity for All:  
The Department of Enterprise Services celebrates our differences and we are committed to a
workplace that supports equal opportunity employment and inclusion regardless of race, creed,
color, national origin, citizenship or immigration status, marital status, families with children
(including pregnancy, childbirth, or related medical conditions), sex, sexual orientation, gender
identity diversity, age, status as a protected veteran, honorably discharged veteran or military
status, status as an individual with the presence of any sensory, mental, or physical disability or the
use of a trained dog guide or service animal by a person with disabilities or other applicable legally
protected characteristics. We will also consider qualified applicants with criminal histories,
consistent with applicable federal, state and local laws. 
  
You are welcome to include the name and pronoun you would like to be referred to in your
materials and we will honor this as you interact with our organization. 
  
Veterans Preference: 
Applicants who meet the minimum qualifications and wish to claim Veteran's Preference
MUST attach a copy of their DD214, or other verification of military service. Please blackout any
personally identifiable data such as social security number. For additional information on Veteran's
Preference and guidance on how to determine if you are eligible, click here.  We thank you and are
grateful for your service! 
  
Contact Information: 
For questions about this recruitment or to request a reasonable accommodation in the application
process, contact Jennifer McWaid at (360) 407-8210 or email jobs@des.wa.gov.  Applicants who
are deaf or hard of hearing may call through the Washington Relay Service by dialing 7-1-1 or 1-
800-833-6388. 
  
Follow DES on LinkedIn, Twitter and Facebook  |  Subscribe to DES job alerts 
  
  
  
 

 

Public Works Contracts Manager Supplemental Questionnaire

 
* 1. Are you currently employed by the Department of Enterprise Services (DES)?

 Yes
 No

* 2. Are you willing to undergo a background check as a condition of employment?

 Yes
 No

* 3. Which best describes your highest level of education?

 Some or no college

http://www.careers.wa.gov/veteranspreferences.html
mailto:jobs@des.wa.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTcsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMTAzMTcuMzcyMDY3NTEiLCJ1cmwiOiJodHRwczovL3d3dy5saW5rZWRpbi5jb20vY29tcGFueS93YXN0YXRlZGVzLyJ9.243GuKHIHASnXZeWJX0k6GxUrYoC2G6ZRD-ZSY1AxHk%2Fs%2F1422428109%2Fbr%2F100269574754-l&data=04%7C01%7Cjennifer.mcwaid%40des.wa.gov%7Cc1b5580745ff413db4fe08d8ef06e54d%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637522160182082921%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=weLbs956wWi0yUGiQn83PA9Jq5MfUSBHlAeznBqNKZM%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTgsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMTAzMTcuMzcyMDY3NTEiLCJ1cmwiOiJodHRwczovL3R3aXR0ZXIuY29tL1dhU3RhdGVERVMifQ.JBPxRq4Gk79ZeFq6KZe3d66lZiY9Z03Rqs3vf1zd1yM%2Fs%2F1422428109%2Fbr%2F100269574754-l&data=04%7C01%7Cjennifer.mcwaid%40des.wa.gov%7Cc1b5580745ff413db4fe08d8ef06e54d%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637522160182082921%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=Z%2BRiUqWTrpcUxO%2BXq5Sil%2BMD9tHfI2RuuNgEwxkUSGE%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTksInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMTAzMTcuMzcyMDY3NTEiLCJ1cmwiOiJodHRwczovL3d3dy5mYWNlYm9vay5jb20vV2FTdGF0ZURFUy8ifQ.tb4TBtCIj1AjNMC2rbxuLYrtnbi7i71iq5DB7rfSU1w%2Fs%2F1422428109%2Fbr%2F100269574754-l&data=04%7C01%7Cjennifer.mcwaid%40des.wa.gov%7Cc1b5580745ff413db4fe08d8ef06e54d%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637522160182092878%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=Cx%2FmK%2FaIEKPUQSpAVtMJ99eHnEaYSzaHFs6H3dsdyWg%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fpublic.govdelivery.com%2Faccounts%2FWADES%2Fsubscriber%2Fnew%3Ftopic_id%3DWADES_636&data=04%7C01%7Cjennifer.mcwaid%40des.wa.gov%7Cc1b5580745ff413db4fe08d8ef06e54d%7C11d0e217264e400a8ba057dcc127d72d%7C0%7C0%7C637522160182102832%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=qBtMzkPL0a4OIMiMT%2BPsre66veuA5URqAFSDGSk%2BWiA%3D&reserved=0
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 1 year of college (30 semester or 45 quarter credits)
 2 years of college (60 semester or 90 quarter credits)
 Associate's degree
 3 years of college (90 semester or 135 quarter credits)
 Bachelor's degree
 Master's degree or higher

* 4. What was the major/focus of your degree? If this does not apply, enter n/a.

* 5. How many months of experience in public works contract administration do you have?

 I do not have this experience
 1 - 11 months
 12-23 months
 24-35 months
 36-47 months
 48-59 months
 60-71 months
 72-83 months
 84 or more months

* 6. Based on how you answered the previous question, please describe your experience in
public works contracts administration. If you do not have this experience, write "N/A".

* 7. Please select all that apply.

 I have a working understanding of the principles and practices of public works contract
management including planning, budgeting, design, and construction of a wide variety of
facilities and knowledge of state statutes and policies affecting architecture, engineering,
energy, planning, cost control, and construction contracting.

 I have knowledge of construction contract administration, design service costs,
construction costs, government capital budget procedures, and estimating building
construction costs.

 I have knowledge of statutes pertaining to state public works.
 None of these apply.

* 8. Please verify that you have included the following required information in your online
application: 1. A complete resume; AND 2. A letter of interest describing how you meet
the qualifications listed for this position

 Yes
 No

* 9. How did you hear about this job posting?

 Careers.wa.gov
 College Job Board
 Friend
 Indeed
 Linkedin
 Other

 10. If you selected College Job Board or Other, please let us know the name of the college,
job board, or place you heard about this position. If you selected a specific job board or
webpage (listed above), please enter "n/a".

* Required Question


