
 

 
 

 
 
 
 

 
 

 
 
 
 
 

 
  

 
 
 
 
 

 
 
 
 
 
 
 
 

  

  

  

  

 

ASSISTANT DIRECTOR,  
ENGINEERING 

  

$101,647 - $140,314 
 

Plus Excellent Benefits 
 

Apply by 

December 3, 2017 
(open until filled) 

 

City of Bellevue 

Washington 
 

Utilities Department 
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WHY APPLY? 
 

Located on the shores of Lake 
Washington just 20 minutes 
away from downtown Seattle 
and SeaTac Airport, Bellevue is 
a progressive, vibrant town and 
was recently voted #2 on Liva-

bility.com's list of the Top 100 Best Places to Live. 
Bellevue has enjoyed and welcomed growth in the 
past several decades yet much of Bellevue retains 
a small-town feel, with thriving, woodsy neighbor-
hoods and a vast network of green spaces, miles 
and miles of nature trails, public parks and swim 
beaches.  
 
The city of Bellevue offers great employment op-
portunities with a robust benefits package, an eco-
friendly work environment, state-of-the-art tech-
nology, on-site workout facilities and great people 
to work with. If you are interested in working for a 
growing community with a supportive staff dedi-
cated to customer service, this is the right position 
for you! 

 
THE COMMUNITY 
 

Bellevue is the fifth largest city in Washington, with 
a population of more than 141,000. The city's 
name Bellevue is derived from a French term for 
"beautiful view." Bellevue spans more than 31 
square miles between Lake Washington and Lake 
Sammamish, and is a short drive from the Cas-
cade Mountains to the east and Seattle, just 10 
miles to the west. Bellevue is the high-tech and 
retail center of King County's Eastside, with more 
than 140,000 jobs and a skyline of gleaming high-
rises. Microsoft has become the city's largest em-
ployer, having absorbed a large part of the new 
downtown office space built during the 2000s. 

Bellevue is also headquarters for a number of oth-
er nationally recognized companies, including T-
Mobile, Eddie Bauer, and REI. 
 
Bellevue is oftentimes called a “city in a park” be-
cause of its abundant green spaces and dedica-
tion to providing recreational opportunities. The 
city boasts more than 100 parks that range from 
ball fields to beach parks and from forested wil-
derness with hiking trails galore to manicured 
meadows just begging for a game of Frisbee or 
volleyball. Some of the best golf in Washington 
State lies within Bellevue or just a short drive 
away. Set amidst the natural beauty of the Puget 
Sound region, many courses provide scenic views 
along with distinctive golf experiences.  
 
Bellevue offers visitors a mild climate where tem-
perature extremes are moderated by its proximity 
to Lake Washington and the Puget Sound. Sum-
mers are dry and warm with average daytime 
highs around 73-80 degrees and low humidity. 
Days below freezing average just 15 per year and 
it seldom, if ever, snows. Annual rainfall averages 
37 inches; less than New York City, Atlanta or 
Houston. 
 
The city's public schools are consistently rated 
among the best in the country. The Bellevue 
School District serves about 18,000 students in 28 
schools and includes 15 regular elementary 
schools, 1 Spanish Immersion elementary school, 
1 Mandarin dual language elementary school, 5 
regular middle schools, 4 regular high schools and 
2 alternative middle/high schools. More than 380 
Bellevue teachers are National Board-certified, 
more than any other district in the state and more 
than 75% of the teachers hold a master's degree. 
 

THE CITY & DEPARTMENT 
 

Incorporated in 1953, Bellevue operates under a 
Council/City Manager form of government. The 
fifth largest city in Washington, the city of Bellevue 
employs approximately 1,670 employees. 
 
Bellevue Utilities provides four essential services:   
drinking water, wastewater, storm and surface wa-
ter, and solid waste. The city's water supply is 
purchased from Cascade Water Alliance. Utilities 
contracts with King County for treatment and dis-
posal of wastewater. The storm and surface water 
system controls damage from storms, protects 
surface water quality, supports fish and wildlife 
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habitat, and protects the environment. The city 
contracts with Republic Services to provide solid 
waste services. 
 
The Utilities Department is a dynamic, fast-paced 
organization consisting of the Director’s Office and 
three divisions (Engineering, Operations & 
Maintenance, and Resource Management & Cus-
tomer Service). The Department has an annual 
operating budget of $138.7 Million, a 7-year Capi-
tal Program of $220 million (excluding reserves), 
and 176 dedicated employees committed to excel-
lence.  
 
Bellevue Utilities is a financially self-supporting 
enterprise operating within the city structure. 
Council’s investments, and strong future focused 
financial policies (no debt and a Capital Facilities 
Renewal and Replacement account) have placed 
Bellevue Utilities in a solid financial position. 
Moody’s Investors Service gave the Utilities an 
Aa1 bond rating, the highest bond rating possible 
for a utility this size. 
 

THE POSITION 
 

Working under the direction of the Utilities Deputy 
Director, the Assistant Director of Engineering is 
responsible for the program management and de-
livery of the Utilities' capital improvement program. 
In addition, the Assistant Director performs highly 
responsible and complex technical and policy 
work, assisting the Deputy Director and Director of 
Utilities in the leadership and management of the 
department. 
 
Other responsibilities include: 

 

 Lead budget development, analysis, and moni-
toring for the Engineering Division. 
 Provide leadership and management for the 
design of the Utilities CIP, project management of 
Utilities CIP, Construction management for Utilities 
CIP and private development projects, and project 
monitoring and controls of Utilities CIP. 
 The Assistant Director works with the Deputy 
Director and Director to develop department poli-
cies by identifying regional and local policy needs, 
and identifying and recommending policy options 
for City management and Council. Develops pro-
grams procedures to implement policies. 
 Establishes and maintains a working environ-
ment conducive to positive morale, individual style, 
quality, creativity, and teamwork. 

 Reviews and obtains proper interpretations, 
where necessary, of the laws, rules and 
regulations affecting operation of a multi-faceted 
utilities system. 
 Oversees a team of engineering managers 
responsible for recruiting, hiring, training, and 
developing staff in the areas of capital project 
management, design, and construction. 
 Allocates, directs, motivates and evaluates 
division personnel to ensure employees growth 
and accountability. 
 Uses performance data objectively to maintain 
and improve Utilities' functions. Establishes and 
leads results oriented innovation and continuous 
process improvement projects. 
 Negotiates and administers contracts and pro-
fessional services agreements with contractors, 
consultants, and franchise operators. 
 Prepares and presents oral and written reports 
and responses to the department director, City 
Council, or other city departments, the Environ-
mental Services Commission, regional committees 
and subcommittees, and the public, as required. 
 

CHALLENGES & OPPORTUNITIES 
 

Improving Capital Delivery: The Assistant Direc-
tor of Engineering will be responsible for improving 
the Department’s project management delivery of 
$30-40 million of capital programs and projects per 
year, covering a wide array of drinking water, 
wastewater, and storm and surface water projects. 
 
Strategic Departmental Leadership: The posi-
tion will be an active member of the Utilities De-
partment’s Leadership Team, which charts the 
short and long-range strategic and organizational 
direction for the Department.   
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Establishing Internally-Led Design: The position 
will oversee the creation of a new Design section, 
that will be responsible for internally designing a 
portion of the department’s annual capital pro-
gram. The focus of the Design Section will be on 
designing repeatable asset management projects, 
including replacement of aged water mains and 
relining and point repairs on damaged storm and 
sewer mains. 
 
High Performance Organization Culture: The 
position will be responsible for establishing a “high 
performance organization” culture in the Engineer-
ing Division, which emphasizes employee en-
gagement through shared leadership, accountabil-
ity, and innovation. 
 

IDEAL CANDIDATE    
 

Education and Experience: 

A Bachelor’s degree in Public Administration, Civil 
Engineering, Environmental Studies, Water Re-
sources Management, or a related field is re-
quired, with an MS Engineering or MPA preferred. 
Candidates must have at least eight (8) years of 
progressively responsible managerial and admin-
istrative experience in public utilities systems. Ten 
(10) years management of planning, design and 
construction programs for municipal utility facili-
ties, with at least 5 years of experience in each 
utility (water, wastewater, stormwater) for a capital 
program of similar complexity is highly desired. 
Candidates must have a Washington State Pro-
fessional Civil Engineering license, or the ability to 
obtain one within 6 months of hire.  Project man-
agement professional (PMP) certification is also 
highly desired. 
 
Necessary Knowledge, Skills and Abilities: 
 

 Demonstrated knowledge of program and pro-
ject management principles, consistent with the 
Project Management Institute (PMI), including 
scoping, scheduling, cost/budget management, 
communications management, risk management, 
quality management, and human resource man-
agement. 

 Proven ability to plan, supervise and coordinate 
long range technical and administrative programs. 

 Knowledge of water system hydraulic princi-
ples, and demonstrated experience in water sys-
tem optimization including energy conservation 
and efficiency. 

 

 Demonstrated knowledge of and experience 
using the principles, standard methods and prac-
tices of the operation and maintenance of water 
distribution systems, sewer collection systems, 
and stormwater flow control and conveyance sys-
tems required. Experience with water and 
wastewater treatment, reclaimed water systems, 
and water resource policies is preferred. 

 Knowledge of public utility project planning, 
budget development, design methods, alternative 
project delivery methods, contracting principles, 
project change management, and value engineer-
ing principles. 

 Proven success in a collaborative environment, 
working with Financial and Operations and 
Maintenance stakeholders to achieve Utility objec-
tives. 

 Ability to express self clearly, complete, and 
concisely, orally, and in writing. Ability to listen and 
question effectively to better understand custom-
er/employee needs and requests to ensure mutual 
understanding. Ability to prepare and deliver 
presentations to various audiences. 

 Ability to communicate effectively and encour-
age people to accept changes in the organization. 
Ability to model positive attitudes towards change 
to reassure others. 

 Demonstrated experience successfully negoti-
ating terms for collaboration with other jurisdic-
tions/entities. 

 Proven ability to plan, assign, review, and su-
pervise the work of direct reports. Ability to provide 
leadership, counsel, motivation and constructive 
performance reviews to staff, securing their re-
spective commitments to the department's goals. 

 Ability to create team environment in which in-
formation and trust flows freely both up and down 
the workforce.  
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 Ability to interpret legislation, rules and regula-
tions. Demonstrated understanding of federal and 
state regulations for public utility systems of the 
size/scale of Bellevue Utilities. 

 Understanding of City's political environment 
and sensitivities, and a proven ability to function 
effectively within that environment. Demonstrated 
experience representing politically sensitive or 
otherwise high-profile Utility issues to elected body 
and City Manager. 

 
Candidates may possess any combination of rele-
vant education and experience that demonstrates 
their ability to perform the essential duties and re-
sponsibilities. The ideal candidate will be commit-
ted to excellent customer service. 
 

COMPENSATION & BENEFITS 
 

 $101,647 - $140,314 DOQ 
 Medical, Dental, and Vision Insurance 
 PERS Retirement  
 MEBT 401K Program 
 Vacation, Sick Leave & Paid Holidays 
 

 
 
 
 
 

Please visit: 
www.ci.bellevue.wa.us

 
The City of Bellevue is an equal opportunity employer.  All qualified candidates are strongly encouraged to 
apply by December 3, 2017 (first review, open until filled).  Applications, responses to the supplemental 
questions, resumes and cover letters will only be accepted electronically. To apply online, go to 
www.prothman.com and click on "submit your application" and follow the directions provided.  Resumes, 
cover letters and responses to the supplemental questions can be uploaded once you have logged in.   
 

 
 
 

 

www.prothman.com 
 

371 NE Gilman Blvd., Ste 310  
 Issaquah, WA 98027 

206.368.0050  

 

http://www.prothman.com/

