
Working Title:  Construction Administration Engineer – 
Transportation Engineer 4  

Recruitment Number:    19DOT-NCR-20324 
Location:       Wenatchee, WA 
Salary:    $72,432.00 - $97,392.00 Annually, DOQ 
Opening Date:    12/31/2019 
Closing Date:   01/19/2020       
 

 
 
The Opportunity:   
The Washington State Department of Transportation (WSDOT) is seeking an 
experienced engineering professional for the North Central Region located in 
Wenatchee, WA.  The Construction Administration Engineer will manage the 
Region’s processes and deliverables pertaining to contract administration and 
documentation, materials certification, change order management, stewardship 
reporting, EEO/COA compliance; as well as, final records and contract reporting.  
The Construction Administration Engineer will also monitor and report on the 
construction program’s delivery and conformance with applicable policies and 
department expectations for transparency and accountability.  
 
This position has a direct impact on the economic vitality of North Central Region 
communities to provide a safe, reliable, and cost-effective transportation system. 
If you possess contract administration experience along with knowledge of 
highway engineering principles and practices, you are encouraged to apply! 
 
At WSDOT, we value the importance of creating an environment in which all 
employees can feel respected, included and empowered to bring unique ideas to 
the agency. Our diversity and inclusion efforts include embracing different 
cultures, backgrounds and perspectives while fostering growth and advancement 
in the workplace. To learn more, please watch the following video: Why 
WSDOT? 
 
 
This position will perform the following duties: 

 In collaboration with project engineering staff, ensure timely delivery of 
construction contracts according to the Plans, Specifications, and 
Construction Manual.   

https://www.youtube.com/watch?v=f5j2nKGVJm8
https://www.youtube.com/watch?v=f5j2nKGVJm8


 Review, compile, and distribute administrative documents necessary to 
meet State and Federal requirements.   

 Conduct contract documentation reviews and ensure region administered 
documents are accurate for funding purposes.  

 Discuss, interpret, and assist in developing and conducting training on the 
Construction Manual, Standard Specifications, and contract 
documentation.  

 Act as the EEO Officer to manage and monitor the regional dissemination 
of Federal and State requirements relating to Equal Employment 
Opportunity, Disadvantaged Minority Women’s Small Business 
Enterprises, and On-the-Job Training.   

 Participate as a member of the statewide Tribal Employment Rights Office 
Team.   

 Coordinate, collect, and report on Veterans, Womens, Minorities, 
Disadvantaged, Small, and Federal Business participation from adjacent 
regional disciplines to ensure the region is capturing all participation in 
accordance with the Governor’s inclusion policies.  

 Organize and conduct Record of Materials reviews with the office staff and 
inspectors to identify opportunities, and to plan and prepare for 
construction activities.  

 Conduct regional reviews of construction traffic control and work zones.   
 Responsible for engineering records storage, maintenance, archiving, and 

retrieval of department records, department publications, and public 
disclosure requests.  

 Perform other duties as assigned. 
 
Required qualifications for this position:  

 Working knowledge of highway engineering principles and practices.   
 Knowledge of contract administration.  
 Knowledge of principles of management; policies and procedures; 

transportation concerns and challenges, environmental laws, regulations 
and issues.   

 Excellent communication skills, both verbal and written with the ability to 
evaluate, coordinate, and respond to customers and staff. 

 Ability to review and interpret technical documents.  
 Ability to follow directions and produce expected work in a timely manner, 

including others when necessary. 
 Ability to traverse project sites which may be uneven and rough terrain.   
 Ability to travel region and state wide with overnight stays.  
 A valid Washington State driver’s license. 

Preferred qualifications for this position:  

 One (1) year experience as a Transportation Engineer 3 or equivalent.  
 Familiar with the FHWA stewardship agreement.  
 Knowledge of WSDOT’s office engineering tasks and functions.  

https://ofm.wa.gov/state-human-resources/compensation-job-classes/ClassifiedJobListing/Specifications/419


 
How to Apply:  
Applications for this recruitment will be accepted electronically. To be considered 
for this position, please attach the following to your online application: 

 A chronological Resume outlining your experience to date; 
 A Cover Letter detailing your qualifications, and why you believe you are 

a viable candidate for this role, and 
 A minimum of three (3) professional references who can attest to your 

work performance, technical skills, knowledge base, and job-related 
competencies. 

To view the entire job announcement and apply, please visit:  Construction 
Administration Engineer.  

Contact us:  
For inquiries about this position, please contact Amber St. Aubin via email to 
StAubiA@wsdot.wa.gov.  Please reference recruitment number 19DOT-NCR-
20324. 
 
WSDOT is an equal opportunity employer. Women, racial and ethnic minorities, 
persons of disability, persons over 40 years of age, disabled and Vietnam era 
veterans, and people of all sexual orientations and gender identities are 
encouraged to apply. Persons with disabilities needing assistance in the 
application process, or those needing this job announcement in an alternative 
format may contact the listed recruiter. WSDOT does not use the E-Verify 
system. For more information, please visit https://www.uscis.gov/.    
 

 

 

 

https://www.governmentjobs.com/careers/washington/wsdot/jobs/2669917/construction-administration-engineer-transportation-engineer-4
https://www.governmentjobs.com/careers/washington/wsdot/jobs/2669917/construction-administration-engineer-transportation-engineer-4
mailto:StAubiA@wsdot.wa.gov
https://www.uscis.gov/

